
PTO Committees 2019-2020 

Following is a quick reference table for each of our committees with a more detailed description of each 
committee thereafter.  If you would be interested in chairing or volunteering for any of these 
committees, please join us at our first PTO meeting September 20th at 9 am.  If you cannot attend the 
meeting, please email deanneferrell@gmail.com with your interests!   

  Frequency Commitment Difficulty 

Involves Time 
at School 

During School 
Hours 

Box Tops For Education 2x per year At your convenience Easy No 

Community Partners 
Events Monthly At your convenience Moderate No 

PTO Bulletin Board Monthly Start of each month Easy No 

Hornung Hut/School Store Monthly 11-2pm on a Thursday Moderate Yes 

Popcorn Monthly 
9am-3pm on a 

Thursday Easy Yes 

Garden/Landscape 
Committee Fall/Spring At your convenience Moderate No 

Charitable Giving 3-5x per year At your convenience Moderate Yes 

Fourth Grade Celebration 
Last week of 

school At your convenience Moderate Yes 

Halloween Monster Mash October At your convenience Moderate/Difficult No 

Field Day 
Last week of 

school At your convenience Difficult Yes 

Welcome Committee Ongoing At your convenience Easy No 

Movie Nights 2x per year Friday night Easy No 

Social Media Weekly At your convenience Moderate No 

Science Fair April At your convenience Easy Yes 

Science Exploration 
Activity Days April At your convenience Moderate/Difficult Yes 

Spirit Wear 2-3x per year At your convenience Easy No 

Teacher Appreciation May  At your convenience Moderate Yes 

Yearbook Ongoing At your convenience Moderate No 

Brighton Ford Window 
Painting December At your convenience Moderate No 

Family Fun Night – Games 
and Concessions March January-March Moderate/Difficult No 

Family Fun Night – Silent 
Auction  March January-March Difficult No 

Raffle Coordinator 2-3x per year At your convenience Moderate Yes 

Shadow Fund 2x per year At your convenience Moderate Yes 

 



Box Tops For Education: Coordinate two school-wide contests in the Fall and in the Spring. Collect, 
count, verify expiration dates, divide into groups of 50 and mail in to Box Tops.  Register online for 
additional rewards and advertise the new App to scan receipts.  Give rewards check to treasurer for 
deposit. This is a great committee for either a working parent or somebody with younger children, as 
pickups and communications can be done at your convenience. 

Community Partners Events:  Coordinate and advertise for Rollerama nights, community rewards 
partners (Amazon, Kroger, etc) and monthly restaurant and activity nights.  Ideally, the activity and 
restaurant nights would be coordinated at the beginning of the school year so the calendar can be 
updated.  This is a great committee for either a working parent or somebody with younger children as 
scheduling and communications can be done at your convenience. 

PTO Bulletin Board: Update the main bulletin board with events and birthdays at the beginning of every 
month.  This is also a great committee for a working parent or somebody with younger children as this 
can be done at your convenience at the beginning of the month. 

Hornung Hut/School Store: Hornung Hut is held on one Thursday each month during lunches.  The chair 
for this committee would be responsible for ordering and pricing inventory throughout the year and 
organizing volunteers through a signup genius.  On Hornung Hut days, the chair would be responsible for 
working with the PTO Treasurer to secure a cash box with starter cash and count profits after the sale 
along with setup and takedown.  This is a great way to get into the school and interact with the kids 
once a month.  The total time commitment would be approximately 11 am until 2 pm on the days of 
Hornung Hut with a little additional time some months for inventory. 

Popcorn: Popcorn Days are held on one Thursday each month during lunches.  The chair for this 
committee would be responsible for ordering supplies throughout the year and organizing volunteers 
for popping and selling through a signup genius.  On Popcorn days, the chair would be responsible for 
working with the PTO Treasurer to secure a cash box with starter cash and count profits after the sale 
along with setup and takedown.  This is a great way to get into the school and interact with the kids 
once a month.  The total time commitment would be approximately 9 am until 2 pm on Popcorn Days 
with a little additional time some months for supply purchase. 

Garden/Landscape Committee:  This committee is in charge of maintaining the gardens around the 
school.  Many gardens are currently sponsored by classrooms/grades/current Hornung families.  The 
chair would be responsible for developing and maintaining a list of current sponsors and recruiting 
additional people to help with the remaining beds.  This would primarily occur in the Fall and the Spring. 

 

 

 

 



Charitable Giving:  This committee chair would be responsible for coordinating all charitable giving 
events the PTO participates in throughout the year.  The events would include, but are not limited to the 
following: Pink Week, Kindness Week, and the Gleaners Food Drive. Pink Week and Kindness week have 
themed days throughout the week.  The chair would be responsible for development of the schedule 
and advertising for each day.) Gleaners food drive-the chair would be responsible for coordinating 
timing for the event with Gleaners food bank to include drop off and pickup of containers and 
advertising to families.  Additional events may be added throughout the year.  This committee has 
multiple events throughout the years and it is important the chair is organized and has the ability to 
maintain schedules.  Most of the work can be done at the chair’s convenience and does not have to be 
completed during school hours.  Multiple chairs could take this committee as well dividing each event. 

Fourth Grade Celebration:  Every year, the fourth graders at Hornung are celebrated with a fun day 
during the last week of school which includes: swimming at the high school pool, a themed luncheon 
and talent show.  The chair for this committee (preferably the parent of a fourth grader) would be 
responsible for coordinating the themed luncheon, purchasing the food and obtaining volunteers and 
donations.  Coordination/execution of Fourth Grade Celebration occurs in the last two months of the 
school year. 

Halloween Monster Mash:  This committee coordinates a Halloween Dance Party at the end of October.  
The chair would be responsible for coordinating the following: advertising, tickets sales before and at 
the event, determining crafts and activities in addition to purchasing supplies, coordinating concessions, 
DJ, and volunteers.  This is a fun, large event that a good percentage of the families attend.  There is 
quite a bit of planning and prep work during September and October. 

Field Day: This committee coordinates our Field Day activities which usually fall on the last Wednesday 
of the year.  The chair would have to work closely with the gym teacher to establish events, activities 
and possible assemblies.  The planning process would need to start at the beginning of the calendar year 
(this is when you need to book bounce houses and purchase additional games), but would mainly occur 
in the last two months of the school year with volunteers and detail coordination.   

Welcome Committee: This committee is responsible for coordinating the meet and greet social for 
incoming Kindergarten and Junior Kindergarten students at the beginning of the year in August.  We 
would also like to institute a fun welcome for new families that join the district.  The chair would be 
responsible for development and coordination throughout the year for welcoming new students which 
could be done at the chair’s convenience. 

Movie Nights:  Hornung hosts two Friday Movie Nights during the year.  The chair would be responsible 
for identifying the movie that will be viewed and obtaining the license, purchasing items for concessions, 
advertising for the event and coordinating volunteers for sales and popcorn popping earlier in the 
evening.    This occurs on two Friday nights during the school year and would also be a great position for 
a working parent who would be interested in chairing a committee. 

 



Social Media: The chair for this committee would be responsible for maintaining our Facebook page as 
well as updating the main website with events and information.  This is a great committee for a working 
parent or a parent with smaller children, but would have a daily/weekly time commitment throughout 
the year.  

Science Fair:  This event occurs every year in April.  We utilize oursciencefair.com to convey guidelines 
and maintain registrations for this optional activity.  The chair would be responsible for setting up the 
website, advertising, and setting up, supervising and taking down the fair on the day of the event. 

Science Exploration Activity Days: The chair of this committee will be responsible for coordinating our 
Science Exploration days in April.  This is an all-school two-day assembly that will include age-
appropriate science experiment/exploration stations. The committee would be responsible for 
researching age-appropriate activities, purchasing/coordinating supplies, developing a class schedule, 
coordinating volunteers via a signup genius, and setup and takedown the day of the event.  The majority 
of the time commitment for this committee will occur in the planning stages and can be done at their 
convenience, with an additional time commitment of two days at school in April. 

Spirit Wear: This committee would work closely with our vendors to establish a line of spirit wear and 
advertise to families.  This committee would also be responsible for coordinating any fundraiser apparel 
sales that are done throughout the year (i.e. pink week and kindness week t-shirt sales.)  This could be 
done at the committee’s convenience with minimal time commitment during school hours. 

Teacher Appreciation:  This committee is responsible for teacher and support staff appreciation at the 
school.  Involvement could be ongoing throughout the year, but primarily during Teacher Appreciation 
week in May.  During teacher appreciation week, the committee would coordinate themed days every 
day, organize volunteers and donations and secure any teacher gifts.  This committee may also be 
responsible for additional coordination of meal delivery during teacher in-service days.  A schedule/plan 
should be developed at the beginning of the school year with implementation throughout the year.  

Yearbook: This committee would be responsible for the creation of our annual yearbook.  They would 
coordinate with our yearbook company to establish schedules and deadlines.  Pictures would be 
collected throughout the school year (either by the committee taking them or collection from parents).  
This could easily be done by a working parent or one with younger children but would be ongoing 
throughout the school year. 

Brighton Ford Window Painting:  Every year, Brighton Ford sponsors a window painting contest in early 
December.  The committee would be responsible for advertising for volunteers to paint the windows 
one evening (and also be in attendance-all brushes and paint is supplied by Brighton Ford) and then 
advertising for students to attend the family fun event and vote.  The school with the most votes is given 
$3,000 from Brighton Ford, so advertising for voters is huge!  The time commitment is minimal with two 
nights and prior advertising time. 

 



Family Fun Night – Games and Concessions: Family Fun Night is our largest PTO sponsored evening of 
the year and is in mid-March.  The committee would be responsible for coordinating games with our 
vendor as well as the gym teacher, developing a plan for game placement throughout the school, 
purchasing game supplies and prizes, coordinating concession vendors, purchasing additional 
concessions, advertising for ticket sales (pre-sales and at the door), coordinating cash boxes, starter 
cash, and totaling with the PTO Treasurer and coordinating volunteers for setup, take-down and to run 
each game.  This is a very large event and requires a lot of planning and organization January through 
March. 

Family Fun Night – Silent Auction: Family Fun Night has been our largest fundraiser over the past few 
years, mainly due to our Silent Auction.  In year’s past we have done online auctions as well as live Silent 
Auctions on Family Fun Night of classroom baskets.  This committee would be responsible for 
developing a plan for the year.  Classroom baskets involve developing a timeline for donation, 
coordinating with the teachers to identify a parent volunteer for each classroom and developing a 
classroom theme, sending communications to the parent volunteers to roll out to classes, monitoring 
sign-up geniuses, collection of baskets, photographing and publishing an auction booklet detail or 
loading online for viewing, coordinating volunteers the night of the event, monitoring the auction, and 
checking out winners at the end of the night.  Our additional online auction that has been run in years 
past needed coordination of volunteers to solicit donations, photography of items and developing 
descriptions to input online with our auction website, and checkout of items.  This committee would 
require lots of organization and a substantial time commitment primarily January-March, but potentially 
sooner if there is an online auction.   

Raffle Coordinator: This committee would develop a schedule for ongoing raffles throughout the year, 
secure donations for raffle prizes and work with the PTO Treasurer and the State of Michigan to 
maintain our license.  This would require some preparation work and scheduling throughout the year 
both during school hours and at our after-school events. 

Shadow Fund:  This committee would coordinate three events per year-a bake sale, a donut sale and a 
dollar donation day to raise money for the Shadow fund.  This would include coordinating dates with 
Mrs. Richards, advertising, working with the PTO Treasurer to secure a cash box, securing 
donations/volunteers, and money collection/sales the days of the event.  This committee may also be 
asked to help advertise for Brighton Pack of Dogs district-wide activities. 


